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Executive Search Priority Agreement 
 

 This Agreement is entered into by TAR HEEL RECRUITER, a division of JEM SERVICES, INC, and 
Name of Location (“CLIENT”) as of June 23, 2004. 
 

 
The parties agree as follows: 
 
1. CLIENT authorizes TAR HEEL RECRUITER to conduct a search for candidates to fill the following position(s):          

Production Engineer  
 
2. If CLIENT enters into a service relationship with a candidate referred by TAR HEEL RECRUITER, CLIENT will 

pay to TAR HEEL RECRUITER a Service Fee of 25% of the base salary plus any signing bonuses in fulfillment of 
the above position(s). 

 
3. Upon execution of this agreement CLIENT will pay to TAR HEEL RECRUITER a refundable security deposit of 

$2,500 per position.  CLIENT will receive full credit of this deposit toward final payment to TAR HEEL 
RECRUITER.  In the event that two qualified candidates, based on the agreed upon qualifications for the 
specified position(s), are not presented by TAR HEEL RECRUITER within 60 days, the deposit will be returned at 
CLIENT’S written request.  It the position is filled by a source other than TAR HEEL RECRUITER or eliminated for 
any reason, the respective deposit stated position(s) becomes non-refundable. 

 
4. The Service Fee is earned if CLIENT or any of its affiliates engages the services of a candidate for any position 

within one year after the most recent written communication between CLIENT and TAR HEEL RECRUITER 
relating to such candidate. 

 
5. Candidates are referred by TAR HEEL RECRUITER to CLIENT in confidence.  Should CLIENT refer or otherwise 

identify such a candidate to another company, which engages the services of the candidate, the hiring company 
and CLIENT shall be responsible for the payment of the Total Service Fee. 

 
6. The Service Fee for each candidate will be due and payable upon the day the candidate starts a service 

relationship with CLIENT.  Payment is considered past due if not received by TAR HEEL RECRUITER within 30 
days after start date. 

 
7. CLIENT agrees that this search assignment will be conducted by TAR HEEL RECRUITER on an exclusive basis 

for the duration of the search and all direct inquires or recommendations will be shared by CLIENT with TAR 
HEEL RECRUITER.  Any person considered for the stated position by CLIENT from any source shall be 
considered a candidate referred by TAR HEEL RECRUITER. 

 
8. CLIENT shall reimburse TAR HEEL RECRUITER for all reasonable interviewing expenses incurred during the 

search that will include travel expenses, videoconferencing expenses, and express mail expenses.  Any other 
reimbursable expenses must be pre-approved by CLIENT in advance.    

 
9. If the services of the candidate are terminated for any reason, other than lack of work or because the position is 

eliminated, within 30 days after the date the candidate starts, TAR HEEL RECRUITER will present two 
candidates with comparable qualifications for CLIENT’S consideration within ninety (90) days after CLIENT 
notifies TAR HEEL RECRUITER in writing of the termination of the candidate and the reasons for such 
termination.  This guarantee is to allow CLIENT to satisfy itself that the candidate has the requisite experience 
and qualifications, and that information provided by the candidate and other sources, directly or through TAR 
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HEEL RECRUITER, is accurate.  This guarantee shall be the CLIENT’S sole remedy.  The guarantee shall be 
effective only if  TAR HEEL RECRUITER receives full payment of its invoice when due. 

 
10. CLIENT consents to the jurisdiction of the courts of the State of South Carolina.  The laws of South Carolina shall 

govern the relationship of the parties. 
 

The following definitions are applicable to this Agreement:  “Candidate” means a person referred to 
CLIENT by TAR HEEL RECRUITER, directly or indirectly.  “Refer” means the disclosure by TAR HEEL 
RECRUITER of the identity of a candidate by any means, orally or in writing.  “Service Relationship” 
means CLIENT’S engagement of the services of a candidate in any capacity, including as an 
employee, independent contractor, consultant, or other representative. 
 
TAR HEEL RECRUITER does not discriminate in the acceptance or referral of candidates on the basis 
of race, color, religion, sex, age, national origin, marital status, disability, or other protected 
characteristic. 
 
The undersigned agree to all provisions contained in this Agreement. 
 

             
TAR HEEL RECRUITER         COMPANY NAME 
 

BY:   BY:  
 Wayne Miller   Name 
 Senior Account Executive   Title 
     
DATE:   DATE:  

 
 
 

 
 
 


